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Presentation Formatting

The overarching theme of these subsections is to maintain consistency
throughout your presentation; this may include your formatting, clothing
and presentation style. Remember that you ultimately want to highlight
your case solution through the following components, which are all ways
to support your content, not overshadow it.

The slide deck is an essential element of your presentation and can either
deter or preserve your audience’s engagement. When choosing a font, carry
out your entire presentation with the same one. Ensure that the font is
legible; the size and colour must be suitable to read. 

To space, your presentation, align your images straight and employ spacing
measures to avoid a cluttered or empty appearance. Spacing should remain
consistent throughout the presentation.

The colour scheme used within your presentation is reflective of your brand
image. Meaning, colours should be chosen deliberately; try considering the
use of complementary colours and the psychological effects that different
colours can provoke. For example, the colour blue is proven to produce a
sense of calmness and security to observers. Limit the quantity of colours
and fonts you choose to use in the slide deck.

Images and shapes can be advantageous for audience members to better
understand your information but should be used sparingly, as they can take
away from textual information. If using multiple images, diversify these
graphics and do not overuse them. Keep in mind, your presentation is meant
to appeal to your audience members who have preferences and knowledge
of the case that are unlike your own.
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Note:



Maintaining consistency and neatness throughout your case study is
absolutely crucial as it will ultimately help the judges follow along with
your presentation.

A standard tool used for case study presentations is “breadcrumbs” –
an indicator on the bottom of your slides that display which part of the
presentation you are one.

Since case studies are, for the most part, fast-paced with a time limit,
using breadcrumbs is a great way to let the judges know what exactly
you are talking about and how it applies to the entirety of the
presentation. Templates with breadcrumbs can be found online for both
Microsoft Powerpoint and Google Slides.

The utilization of HEX codes is important as this will help you maintain
consistency throughout the presentation. HEX codes are six-digit
letter/number combinations that allow you to specifically identify a
colour or shade. For example, if a specific shade of yellow is used
throughout a presentation with a code #FFFF00, this would be utilized
wherever the yellow is needed to maintain consistency.

FORMAT TOOLS ATTIRE SPEECH
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Lesson 3:
Attire

For business case competitions, it’s important to be wearing business
formal attire. The importance behind this is that it will convey your
professionality to everyone in the room. The attire you choose plays a
role in your first impressions on the judges. Confidence is key, and
appearance goes a long way with that. Dress to impress but remember
not to be distracting with what you wear.

Attire
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Lesson 3:
Speech

The words you use to relay your message are vital and should be used
with purpose. Opt for academic language and business-oriented
vocabulary rather than using colloquial or inappropriate language.
Present your solutions with confidence, otherwise, your evaluators will
assume you are unfamiliar with your content. Verbal confidence can be
conveyed by avoiding filler words such as “um”, “like” or “literally.” Make
sure you enunciate to clearly convey your message to those whom you
are presenting to. Have variance within your tone to keep listeners
engaged and to add emphasis to certain areas. Monitor your volume so
that you are not distracting from your presentation by being loud or
quiet.

As well, this confidence can be demonstrated through your body
language. Consistent eye contact prompts the engagement of your
judges and reflects your ability to speak without reliance on a script.
Using a script tends to lead to distracting body language whether it be a
muffled voice as you look away from your screen or a monotone voice
because of the disconnect that comes alongside reading directly off
your notes. Slides are not meant to be scripts either; slides are meant to
be attention-span friendly and communicate the most important details
of your presentation. Your speech should expand on the content in the
slides. In lieu of a script, card decks with trigger words can be used to
briefly remind you of your points and help memorize your information.

Speech
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